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1.0 Getting Started: Why

Al Matters

¢ 1.1 Course Introduction

¢ 1.2 What is Al and Generative Al?
e 1.3 Where Do You Use Al?

e 1.4 Pre-Assessment
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2.0 Building Foundations

In Al and GenAl

e« 2.1Al, ML, and GenAl Basics
e 2.2 Al Tools and Models

e 2.3 Chatbots and Assistants
e 2.4 Module 2 Quiz
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3.0 Identifying When and

How to Use Al

e 3.1 When and How to Use Al

e 3.2 Al for School and Work Tasks
e 3.3 How Al is Changing Work

e 3.4 Module 3 Quiz
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4.0 Using Al Responsibly

and Ethically

e 4.1Risks of Using Al

e 4.2 Ethical Concerns in Al Use

o 4.3 Safeguard Data and Privacy
e 4.4 Secure and Compliant Al Use
e 4.5 Module 4 Quiz
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5.0 Writing Effective

Prompts

« 5.1 Al Prompting Basics

e 5.2 Elements of an Effective Prompt

e 5.3 Evaluate Outputs to Optimize Prompts
e 5.4 Module 5 Quiz
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6.0 Improving Al Outputs

with Context

« 6.1 Context Files and Al Outputs

e 6.2 Add and Manage Context in Al Tools
e 6.3 Nuances and Risks of Context

e 6.4 Module 6 Quiz
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/.0 Evaluating and

Verifying Al Outputs

e 7] Types of Errors in Al Outputs

e 7.2 Verify Al Responses

e 7.3 Verification Techniques and Workflows
e 7.4 Module 7 Quiz
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8.0 Leading Effective Al

Interactions

« 8.1 Engage with Al Responses

e 8.2 Elements in Follow-Up Prompts
e 8.3 Maintain Focus in Al Interactions
e 8.4 Module 8 Quiz
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9.0 Creating and

Improving Content with Al

o 9.1 Kickstart Ideas with Al

e 9.2 Draft and Revise with Al

e 9.3 Generate Media Safely with Al
e 9.4 Critique Your Work with Al

e 9.5 Module 9 Quiz
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10.0 Using Al for Learning

and Growth

e 10.1 Al as a Learning Coach

¢ 10.2 Create Study Aids with Al

e 10.3 Academic Integrity and Al Use
e 10.4 Module 10 Quiz
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11.0 Supporting Analysis

and Decision Making with
Al

e 111 Al as a Thought Partner and Decision Aide
e 11.2 Interpret Scenarios and Data Using Al

+ 11.3 Communicate Al-Assisted Decisions

e 11.4 Module 11 Quiz
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12.0 Powering Automation

and Workflows with Al

e 121 Getting Started with Al Automation
« 12.2 Designing Al-Assisted Workflows and Projects
« 12.3 Al Agents and Human-in-the-Loop
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13.0 Using Al

Transparently and
Professionally

o 13.1 Transparency and Disclosure in Al Use
* 13.2 Al-Aware Team Roles

« 13.3 Explain Al to Non-Experts

e 13.4 Module 13 Quiz
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14.0 Preparing for Al-

Ready Careers

e 141 Al and the Future of Work

e 14.2 Al-Related Skills in Job Postings

e 14.3 Ethical Al Use for Career Preparation
e 14.4 Module 14 Quiz
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15.0 Integrating and

Reflecting on Al Use

« 15.1 Integrate Al Concepts and Skills
e 15.2 Al Learning Roadmap and Career Plan
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